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SECTION G 

CONTRACT ADMINISTRATION DATA 



G.1 MONITORING OF THE CONTRACTOR 

G.1.1 652.242-70 CONTRACTING OFFICER'S REPRESENTATIVE (COR) (AUG 
1999). The Contracting Officer may designate in writing one or more Government employees, 
by name or position title, to take action for the Contracting Officer under this contract. Each 
designee shall be identified as a Ccmtracting Officer's Representative (COR). Such 
designation(s) shall specify the scope and limitations of the authority so delegated; provided, that 
the designee shall not change the terms or conditions of the contract, unless tibie COR is a 
warrantwi Contracting OfBcer and this authority is delegated in the desigoation. The COR will 
be the Regional Security Officer. A second COR for the operations, maint^iance, repair, 
medical, and food services will be cceated. 

G.U DUTIES. The COR is responsible for inspection and acceptance of services. These 
duties include review of Contractor invoices, including the supporting documentation rcquited 
by the contract. The COR may provide technical advice, substantive guidance, inspections, 
invoice approval, and other purposes as deemed necessary under the contract. 

G.13 GOVERNMENT TECHNICAL MONITORS (GTM). Government Technical 
monitors mayHbe appointed by tiie Contracting Officers. GTM(s) are authorized to perform day- 
to-day inspections and monitoring of the Contractor's work, including menu planning, and safety 
and health inspections. 

G^ INVOICING INSTRUCTIONS. 

The Contractor shall submit a signed oiiginat and four (4) copies of its monthly invoices as 
directed below: 

The Contractor shall submit invoices as follows: 

1) Send via courier a signed invoice including all the scanned supporting documentation Usted 
in G:2.2.2. in hard copy to: 

Bureau of Dq>lQmatic Security at: 
U.S. Department of State 
DS/OPO/OSD, 16*^ Floor 
Attn: Contracts Section 
1801 N.Lynn Street 
Arlington, VA 22209 

2) Send via email to dsopokabuIesf@state.gov the complete scanned invoice packet along with 
all supporting documentation listed in G.2.2.2. 

3) The Contractor shall submit a hard copy of its monthly invoice, together with the supporting 
documentation listed in G.2.2.2, to the U.S. Embassy at: 

U.S.EMBASSY KABUL 

Attn: Regional Security Officer (RSO) 

THE GREAT MASOUD ROAD , 
KABUL, AFGHANISTAN 
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4) In addition. The Contractor shall also submit an electronic copy of the invoice, without the 
documentation specified in G.2.2.2 to fpddata@.state.gov . The electronic version shall use the 
Excel spreadsheet, which the Government shall provide to the Contractor on a diskette upon 
award C^xhibit E). Submittal of an electronic copy of the invoice to fpddata(glstate.gov shall not 
be construed as delivery to the designated bilhng office for purposes of FAR 52.232-25. 
If the Government rejects an invoice, the Contractor shall submit a revised invoice to the 
designated billing office and an electronic copy of the revised invoice to fpddata@state.gov. 
Revised invoices shall be marked as '^vised with a sequentially assigned revision number. 



G.2.1 REQUIRED INFORMATION. The invoice shall contain all the information required in 
Section G, Section I (including, FAR 52.232-25 and 52.232-7), and Exhibit E, The invoice shall 
include each element of the services provided as listed within Section B. 

G.2.2 INVOICE FORMAT. The invoice format is defined in an Excel spreadsheet; see 
Exhibit E. The invoice spreadsheet oxitains the following sections or worksheets: 

(a) Montfily Invoice Summary. This section contains the labor categories, houriy rates, 
number of hours, and a total amount for each element billed. 

(b) Cumulative Summary. This section shall include a cumulative summary for e^ of 
the elements described under subparagraph (a) above for the contract year. 

(c) Detail by Guard Post. This section for the invoice period shall include a detailed 
listing of hours worked by individual post listed on Exhibit A. 

(d) Additional-Emergency Services. This section for the invoice period shall include a 
listing by Post, l^r category and the hours of all requests for Additional or 
Emergency Services. 

GJ13 DOCUMENTATION FOR PAYMENT. The Contractor shall provide the following 
documentation with each request for payment. 

(a) Individual time sheets to support the number of hours worked for the invoice 
period. The total of all hours worked fiom the time ^eets must match the summaiy 
of hours for all guard posts. 

(b) Invoices claiming reimbursement for Additional or Emergency Services shall 
include copy(s) of the COR's written confiimatioin of die request fiir services, see 
C.2.2.2. 

(c) Invoices claiming reimbursemait under B.2.6, Materials or Equipment, relating the 
Additional or Emergency Services, shall include copies of paid receipts showing the 
cost to ^e Contractor of the materials or equipment. 

(d) Invoices claiming reimbursement under B.2.7, Defense Base Act bisuiance, shall 
include copies of the invoice finm, and proof of paymoit to, die insurance carrier. 

GJ23 PAYMENT. The Government will pay the Contractor in U.S. dollars (as defined in 
B.1.1) 

G.2.4 VALUE-ADDED TAX (VAT). The Government will not reimburse the Contractor for 
VAT under this contract. The Contractor shall disregard the line for VAT on the sample mvoice 
in Exhibit H. The Contractor shall not include a line for VAT oa invoices. 






